
 
 Thinking of leaving the district? Here are some helpful tips.  

1) Medical/Dental and Vision - If resigning and you are enrolled in medical, dental or vision insurance, you will receive 
COBRA paperwork in the mail. All insurance policies end on June 30

th

, or the end of the month of you are leaving. If 
you want to continue coverage you will need to complete the forms to enroll as a COBRA participant. COBRA is 
available to you for 18 months beginning July 1

st, 

or the beginning of the following month after your termination.   

COBRA premiums are 100% of the policy premium, plus a 2% administration charge. These rates are subject to change, 
as yearly increases can occur.  

Your final month of 100% board paid life insurance coverage will end June 30
th

, or at the end of the month you leave. 
This policy is portable, so you can take it with you. This needs to be done within 31 days of leaving and can be done by 
contacting the company.  

2) Sick Days – Sick days are paid in July (or the following month of you leaving) and does not affect retirement 
compensation.  All unused sick days will be paid at the following rates:  

 $10/day   0 - 5 years                
 $25/day   6 years through resignation 
 $50/day Official Retirement  

Please keep in mind that if you were a part-time employee, the above rates will be pro-rated appropriately.  

If you are a part-time employee the stated amounts will be pro-rated for the number of daily contracted hours you are 
employed.  i.e., 2-hour employee = $2.50, 4-hour employee = $5.00   

3) Final Pay - Your final regular payroll will be calculated and paid in June (or the following month of you leaving) to 

be received with the regular 20
th

 payroll.   

Feel free to contact me with any questions and thank you for your time and service with Willard Public Schools.  

Shelly Vaughn 
Benefits Coordinator  


